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AIMS OF THE SCHOOL

. To ensure that the needs and best interests afrehilat our school come first in

all our decisions: every single child matters.

. To have an ‘open-door’ policy and provide a hapgagfe, warm, caring and
stimulating environment for everyone who enterssmimool.

. To achieve high standards in Literacy and Numeraogbling all children,
including those with special educational needsaliigies or who speak different
languages, to participate and succeed in the BkBis across all subjects.

. To celebrate the abilities, gifts and talents dfchildren by recognising their
creative, physical and academic potential.

. To develop lively, receptive minds, encouragingeipendence, self confidence
and a positive attitude towards learning throughidett

. To provide high quality teaching and learning anbr@ad, balanced curriculum,
enhanced by extra curricular activities and opputies accessible to all children.

. To provide opportunities for children to work toget cooperatively, to develop
their social skills and heighten their awarenesstioérs.

. To promote tolerance and understanding of otheplpsobeliefs, cultures and
backgrounds, equality of opportunity and a wholegldveiew of humanity for all
children.

. To foster close links with parents, carers andltibal community, and involve
them in the learning process.

10.To encourage good behaviour, healthy lifestylesizeniship and a sense of

responsibility towards the environment and develetl balanced, motivated and
sensitive human beingesady to take their skills to the workplace



The Governing Body

Governor Type Until Position
Mr Ross Baines MKC Local Authority Governor Nov 012
Miss Angie Bailey Teacher Governor Nov 2011
Mrs Lindsay Chard Parent appointed Nov 2011
Mr Stephen Deane Parent appointed Nov 2011 Qfar
Mr John Harris MKC Local Authority Governor March 2012
Mrs Sue Horner Parent Governor Nov 2011
Mr Philip Scull Headteacher (ex officio Governor)
Mr Richard Sutton Parent appointed Nov 2011
Mr Michael Milsom Staff Governor Nov 2011
Mrs Alison Drury Community Governor Jan 2012
Mr John Laverick MKC L.A Governor Oct 2012 Chair
Mrs Ruth Glanvill Parent appointed Jan 2010
Welcome to the Staff: Position

Mrs Yvette Hathaway
Mrs Clare Stone

Mrs Gill Ashley

Mrs Jo Fox

Miss Julie Clinch

Senior Leadership Team
Mr Philip Scull
Miss Angie Bailey
Miss Jo Popham
Mrs Elinor Clare
Mrs Claire Dinsey
Mr David May

(Mrs Vicky Unsworth-Materriggpve)

Teachers

Miss Sian Stoker

Miss Kirsty Ayres

Miss Charlotte Page

Mrs Clemmie Rose

Mrs Jenny Holding

Mrs Dorothy Yeates/Ms Anita Milton
Mrs Clare Reece

Miss Laura Mackintosh

Mrs Charlotte Betchley

Mrs Lizzie Sharpe

Miss Megan Phillips

Mrs Sam Ball (3 days per week)

Mrs Jacqueline Ragozzino (3 days per week)
Mrs Anne Marie Zervos

Mr Nick Halasz (2 days per week)

Miss Rachel Gooding (2 days per week)
Mrs Julie Boddington (2 days a week)

Learning Support Assistants

Mrs Trudie Lyon Mrs Sam Brown

Mrs Mandy Walker Mrs Annette Barnes
Mrs Julia Gatland Mrs Jo Saunders

Mrs Paula Harrison Mrs Anita Ronad

Mrs Susan Andrews Mrs Denise Dimmock
Mrs Janet Arnall Mr Lewis Woodham
Mrs Sarah Kearns Miss Debi Cherry
Mrs Lesley Connelly

Office Manager/Bursar

Office Secretary/Administrato
Admin/Finance Administrator
Admin Administrator

General Assistant

Headteacher

Deputy Headteacher

Lower KS 2 Team Leader
Foundation Stage Team Leader
Key Stage 1 Team Leader
Upper Key Stage 2 Team Leader

Teacher
Teacher
Teacher
Teacher
Teacher
Teacher
Teacher
Teacher
Teacher
Teacher
Teacher
Teacher
@pbleeds Co-ordinator
Modern Foreign langu@gacher
Sports Coach
Music Theac
P.P.A.&ov

NNEB'’s
Miss Katy Sutton
Mrs Sallywéod

IT Technician
Mrs JenrywBr

Caretaker
Michael Milsom

Midday Supervisors Mrs Frances Ayers, Miss Julie Clinch, Mrs Sally BeaMitten, Mrs Kim Martin, Mrs
Doreen Mclnnes, Mrs Tara Reeve, Mrs Sadhna RdtslSue Molloy, Mrs Sam Brown, Mrs Manjula Joshis M
Ritika Singh,Mrs Michelle Weber, Mrs Natalie Weagj Mrs Natalie Whitchurch, Mrs Diane Maryan, Mdid

Ferguson, Mrs Jo Saunders.



VISION, ETHOS AND VALUES OF OUR SCHOOL

We want our school to be open, friendly and motoradl; a family. Relationships
will always be of the utmost importance to us aroensider these to be paramount
in motivating our children, staff, parents, govasiand community and thus working
together to provide the best quality educationjrenment and opportunities to grow
together. We seek to include fully all childrerdagroups in our school community.
We value all areas of learning and human achieveritéa recognise the impact that
ICT will have on the society of tomorrow and seekensure that children and staff
have access to the best available opportunitiesesalirces. The potential of ICT for
learning is unlimited and we will try to make surer children are fully aware of the
learning, economic, social and cultural opportesiti that instant global
communication presents.

We believe relationships to be vital, not just lie tearning process but also in the
establishment of strong working teams and partmgsdior all the children and adults
in our school. Governors, staff and parents wardether flexibly, making a full
contribution to the development of our school.

We consider it our responsibility to maintain ameny yet happy and purposeful
learning environment, which will challenge and mate the children in our care. We
will work hard to foster a desire for learning iack child by giving them a positive
educational climate in which they can experiengeygnent and success. We would
like our children to be inspired with confidencefleisiasm and a genuine awareness
of humanity and the wider world. We want our cheld to leave us as well balanced,
considerate and loving human beings.

Our School

The school name has been taken from two histogicdlenvironmental features of the
Tattenhoe grid square. Giles is from thd Tentury Chapel of Saint Giles situated
in the South West part of the Tattenhoe DistriakRext to the site of the Medieval
village. Brook comes from the Loughton Brook, whitins along the bottom edge of
the school field and continues through Milton KeyneThe damselfly logo for the
school has been chosen because of the large nwhpends in the area, which are
home to large numbers of dragonflies and damselflie

Giles Brook School opened in 2003 and has manytiegdieatures. These include a
large computer room, music room, library, spedafisoms for art and design
technology, small group rooms and a spacious ha@liere is a large purpose built
Foundation Stage base for 60 children with linkatbiole activity area. The school is
classroom based and we have interactive whitebaardsvisualisers in every class.
There are computer points in each room linkedderdral server.

The building is a two storey construction as the slopes down from front to back
towards Loughton Brook. Entry at the front of #ahool into reception thus leads to
the first floor. The ground floor has children Koundation and years 1-3, and
classrooms for children in years 4-6 are on thst filoor. There is a good sized
school field and two hard surface areas with a tiehshade structure as a feature.



There is a state of the art adventure playgrouratlitg off from one of the
playgrounds.

Admissions

The area designated as the reserved area for lbawlstovers Tattenhoe. Children are
admitted in the academic year in which they ar8é&ptember %l — August 31). The
Admissions Office at Milton Keynes Council deal kwiall our admissions and the
allocations of school places. Registration fornillve available from the school and
we will be pleased to answer any queries that yay have. Further information on
admissions to Giles Brook Primary School can baiokt from:

Marilyn Barby (Pupil Support Team Leader)
Tel: (01908) 253242

Parents will always be welcome to come in and $eeschool in operation. A
meeting for all new parents will be held each Sumierm, and the children will

have an opportunity to spend some time in their n@asgs with their teacher before
starting school in September.

The school will follow the Admissions Policy of Nbin Keynes Council, a full copy
of which is available from the School Office.

In the Summer Term before children start st meeting will be held for parents to
discuss school routine and the entry arrangemenitgre is a morning visit for the

children in the Summer Term to help them feel se@lout starting school and time
when they can come in with parents for some af@mnstory sessions. Visits will

also be made by staff to local pre-schools in #rentbefore children begin school.
Our Foundation teachers also endeavour to offemaehvisit in the first 5 days of the

Autumn Term; children in Foundation thus start fgtean the other children in the
school so that these home visits can be completé@. majority of our children start

full time immediately but parents of younger chddrborn from the January — August
period are welcome to send their children mornimgy for the first half term.

At the end of the academic year in which they drechildren from our reserved area
will usually transfer to Shenley Brook End Secogdachool.

Daily Routine

Foundation Stage children:

Doors open at 8.45 am
Registration at 9.00 am

Break time 10.10 am — 10.25 am
Lunch 12.15 pm - 1.15 pm
Afternoon session 1.15pm —3.10 pm



Key Stage 1 and Key Stage 2 children

Doors open at 8.40 am
Registration at 8.50 am

Break time 10.10 am — 10.25 am
Lunch 12.15 pm - 1.15 pm
Afternoon session 1.15 pm —3.15 pm

In a normal week there will be approximately 24 tsoof taught time, and 1 hour 50
minutes spent on registration, assemblies andalhg act of worship.

It is essential that children are punctual in tlahival at school and regular in their
attendance. Children arriving at school afterrggister has been taken will need to
be brought to the School Office first to register.

Wherever possiblave strongly advise that children walk to school wh their
parents. There is a dropping off point at the front of @ahool, but it gets extremely
congested before the beginning of school and agnideof the school day.

There are cycle storage facilities at school. Thenty Safety Officer advises that no
child under 9 should cycle to school unaccompanietVe would therefore
recommend as follows:

Children in years 5 and 6 may cycle to school prethelently

Children in year 4 may cycle with an older sibling

Children in year 3 and below may cycle to schody @gnaccompanied by an
adult.

Although cycle stands are provided we can accepésgponsibility for the security of

bicycles left there. We also insist that any cleyeling to school must wear a cycle
helmet; children who fail to do so will receive aming followed by a ban from

coming to school on a bicycle for one week if thmrsistently neglect to wear a
helmet. If the problem persists they will be stegrom cycling to school altogether.
We will not allow bicycles to be ridden on the sohsite.

For Health and Safety reasons no dogs or otheradsismould ever be brought onto
the school premises or site. The school operates smoking policy throughout its
grounds.

Mid-Morning Break

Children are welcome to bring fruit, plain biscufi®t chocolate or salty snacks like
crisps) or other healthy snacks to eat during tening playtime; sweets and crisps
will not be allowed at this time. Children undemnsll receive free school milk;
parents of children over 5 may order milk for thehildren from the school office (at

a small cost). No drinks should be brought intfee morning break as water from
the drinking fountains is freely available. Chédrare welcome to bring in small
plastic bottles of drinking water for use in thasdroom as research has shown that
this improves concentration. Toys such as cards éd€. should not be brought to
school for playtime use; skipping ropes may be ghband children are allowed balls
in the warmer months of the year when the grasegsaare in use; any footballs
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brought in must be plastic and not leather. Tl variety of equipment available
at breaktimes for children to play with.

Lunchtime Arrangements

Once they are full time, children will have the weof going home for lunch or
bringing a packed lunch to school. A free sandwigkal can be ordered for those
children whose families qualify for this benefite(i if you receive a Job Seekers
Allowance or Income Support). Please have a worthe reception office if you
would like your child to receive a free school me&chool meals supervisors are
employed to look after the children in the luncluhand we have one for each class.
Children who go home for lunch must be collecteonmutly at 12.15pm and should
not return to school before 1.05pm. They mustibeesl in and out at the reception
desk.

Packed lunch boxes will be stored in the cloakr@weas or in the classroom and it is
essential that the name of your child is clearlykad on the outside of the lunch box.
Packed lunches should not include fizzy drinksveeets or any breakable containers.

Organisation

The arrangements and composition of classes wpédé on the number and ages of
children on roll. We will always try to keep chiéh in the same age group classes.
Teachers will group children by ability for Mathetica and Literacy; different forms
of grouping will be used at various times for oteabjects. In planning the work for
their class, teachers will ensure that work isyfdifferentiated so that children are
challenged according to their ability.

Parents are most welcome to contact the classdgakbBy Stage Team Leader or
Headteacher if there is anything they wish to disctoncerning their child in school.

Our school operates an open-door policy and parm@mtsvelcome in school at the
start of the school day and again when schoolHesgs If there is something in

particular which you wish to discuss with your d'slteacher, please could you make
an appointment.

Reporting Progress

We are always happy to see you if you have a congemformation to share. The

open door policy of the school means that parentstaachers have daily contact.
There are consultation evenings in the Autumn gnth§ terms, at which you will be

able to see your child's work and have an individygoointment to discuss progress
with the teacher. There is also an open evenirthenSummer Term following the

annual school report for your child. Should theee any matters arising from the
report that cannot be dealt with on that night, teacher will make a private

appointment time for you.



In the Summer Term of Year 2 and Year 6, childreil wndertake National
Curriculum Standard Assessment Tasks and Tests.TS)A Outcomes will be
reported to parents and included in the writteroresp

Educational Visits

We believe that children can gain much from makwgts to places beyond the
immediate school boundary. These visits can addttyrto children’s knowledge and
understanding of the subject they are studyingchosl and the world around them.
In line with our charging policy, we may ask paeetd make a voluntary contribution
towards the cost of these visits. We will makergweffort to keep these costs to a
minimum whilst ensuring that attention is paid tee tsafety and security of our
children.

In addition to short half day or day visits as dién become older they will also have
the opportunity to make short residential viskg¥e believe this is important to enable
children to become increasingly independent anidreant. Every attention will be
paid to the safety and security of the childrenlsthiihey are away, and all adults
accompanying such trips will be fully police chedkseforehand. For short half day
or full day visits, it is very likely that we wilhvite parent helpers to accompany our
trip to ensure a safe ratio of adults to pupils.

School Rules and Discipline

Our school is a community and we recognise that @adividual is important and has
a valuable contribution to make towards the quabtylife enjoyed by the people
within it. The relationships which develop willguide opportunities for children to
be honest, tolerant, trustworthy and caring towantters. We will promote self-
discipline, mutual respect and self-esteem andwage and praise good behaviour.

We have a whole school policy on behaviour whiansaio ensure the safety and
happiness of every child at our school. A highndtad of social behaviour is

expected at all times. We promote a school enmenmt where the children are

treated as individuals and are taught to respeetamother. Our attitude will be that

of a caring parent. We will not tolerate bullyingracial harassment and any incident
reported will be followed up immediately. Teacharsl pupils will discuss rules and

standards of behaviour regularly.

The key points of our school behaviour code emgegsbsitive expectations:

. Treat other people as you would like to be tregtadself
. Be kind, friendly and caring towards others

. Be polite, honest and helpful

. Listen carefully to other people

. Help to keep our school and grounds tidy

. Move quietly around school and respect other people
. Behave sensibly, be happy and enjoy our school



A firm word from a member of staff will be used the first instance of poor

behaviour, whilst children who persistently misbehavill be sent to the Headteacher
to be reprimanded. If their conduct does not impréthey may be kept in or lose
privileges. If problems are sufficiently serioysrents will be invited in to discuss
the situation and work with the school in addregsihe problem. In cases of
persistent misbehaviour of a serious nature, thedcreserves the right to exclude
the child from school. In the unlikely event ofistbeing necessary, the child’s
parents and the Governors of the school will bly favolved.

If parents are having a problem at home with thkildren (e.g. not going to bed, not
getting dressed in the morning), please come intalkdto our staff and we will do

our best to help you. Often a word from the Heacher will cure the problem! We
aim to work with you at all times.

Uniform

Our school has chosen to have a uniform as weMeelieat it establishes a strong
group identity and sense of equality and helps reate a purposeful working
environment.

The school uniform colours are navy blue, grey ahie.

We have a very distinctive logo of a damselfly am echool sweatshirts, cardigans
and T-shirts, which are available from the schdfite. Order forms can be collected
from the reception and cheques or cash should toenszl with the order. A main
order will be made once per term; we hope to carrgmall stock for mid-term
requirements:

Boys - navy blue sweatshirt
- grey treus
- white polo shirt

Girls -navy blue sweatshirt or cardigan
-grey skirpinafores or trousers
-white pdbirt or blouse
-dark blaied white checked/striped summer dresses

P.E. kit - navy blue shorts and a white T-shirt.

There is also the opportunity to purchase navy fikexe jackets with the school logo
for outdoor wear, for adults and children.

Children should be sent to school in appropriat#viear, i.e. shoes or sandals, not
trainers. In winter, if Wellington boots are waim school, please ensure that your
child has indoor footwear to change into.

Indoor P.E.

Children work barefoot for indoor P.E./movementnbdair will need to be tied back

for safety reasons. We ask that either childenat wear ear-rings to school on the
days they have P.E or that they cover them witlaat@r or Micropore tape for P.E.
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lessons; failure to comply will mean that childi@annot take part in the lesson. The
school will take no responsibility for accidentseditly related to the wearing of ear-
rings.

Outdoor P.E.

In addition to the above, plimsolls or trainersiwi needed.

In Key Stage 1, it is highly unlikely that outdaaxtivities will take place between the
end of October and the beginning of April, so pltswill mainly be needed for the
summer period. Children in Key Stage 2 should bfmgfwear for P.E. throughout
the year. Children should bring their P.E. kit ifdeawstring’ type bag. The bag and
all items of clothing must be clearly labelleith the name of your child.

Protective clothing
Aprons for art and craft activities and cookeryl\wé provided by the school. Any
old shirts suitable for use by the children woutdnbuch appreciated.

Personal Property

Children are expected to take care and look afteir town things. Items of great
value e.g. jewellery etc. should not be broughidbool and responsibility cannot be
accepted for loss or damage. We will of courseerakery effort to help locate any
missing items. Should an item become missing tivenal procedure is first to see
the class teacher either just before the beginompgist after the end of the school
day, and secondly to ask a member of staff for ste lost property. Our staff will

always help you if they can.

Any money brought to school should be for a spesifihool reason and handed to the
class teacher as soon as the child comes into Isclitdldren should not bring pencil
cases to school as all writing equipment will bevied.

P.E. bags and all personal items should be takemehat the end of each week.
Initially, if it helps them settle in and feel seeuFoundation children are welcome to
bring a cuddly toy to school.

Pupil Welfare

If a child is unable to attend school, a telephoressage is requested to alleviate any
doubts of the child’s whereabouts. Parents aredasi send a short note explaining
any absences when the child returns to schoolouf child is late for any reason,
they will need to be registered at reception befioieing their class. Persistent
lateness or absenteeism will be referred to the&ihn Welfare Office.

If your child is sufficiently well enough to retuto school but is finishing a course of
prescribed medicine, please send written instrostimcluding dosage and explicit
permission for a member of staff to administer An adult must hand the medicine
and instructions into reception or to a supportstesst. We regret that ear and eye
drops cannot be administered and neither can nescpbed medicines such as
Calpol or Paracetamol.
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If a child is sick or has diarrhoea they shouldkbpt away from school until 48 hours
have elapsed since the last attack. Please infigrihyour child has head lice. We
will then send a letter home to the class conceasng all parents to check their
children’s hair to try and eradicate the probleniftb

The School is equipped with a First Aid room foe tlneatment of minor accidents
which may occur during school hours. There ardaudities for the care of sick
children. Parents are asked to complete an emeygemtact form in case their child
is taken ill at school. We also ask that you kéepschool informed of any changes
regarding this information.

If your child has a particular health problem sashthe need for an inhaler, a nut
allergy etc, please make sure that we know so Wwtcan support your child
appropriately.

Special Educational Needs

As a school we recognise the importance of ideingfdifficulties at an early stage
and are keen to support all children in the besttivat we can. Children identified as
needing extra support with their learning becadsemarticular difficulty or need are,
after consultation with parents, placed on our speducational needs register. Our
provision is that of a graduated approach.

‘School Concerns’

Children who are making slower than expected psgrare identified early, and
additional help is provided within the differengdt curriculum. In the Foundation
stage, children will follow an early interventiorogramme.

‘School Action’

Children placed at school action are given extrppeu by teachers and learning
assistants in order to help them achieve within dbgiculum. This may include
some extra time on a ‘one to one’ basis or workhitp an adult in a small group
situation.

‘School Action Plus’

Children with greater needs receive support oma to one’ basis which is additional
to that outlined above. Guidance may be requefsted outside agencies e.g. the
Primary Support Team, or Speech/Language spesiali€dur special educational
needs co-ordinator will monitor programmes of wddvised to support children at
school action plus as well as those with a statéwfespecial education need.

All children on the special educational needs tegibave an individual education

plan drawn up for them, identifying specific are@sbe targeted and these are
reviewed with parents, usually on a termly badigachers continuously monitor the

progress of all children within their care, and asppy to discuss progress at any
time. A copy of the Code of Practice is availafstem the school, and our special

needs co-ordinator Jac Ragozzino will always behap discuss any concerns.
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Parental Involvement

We are very pleased to have parental help in dunaic There are many ways this
may be useful and many parents enjoy working witlals groups for activities such
as cooking, art, sewing or playing mathematicafflaage or logic based games. If
you enjoy reading, listening to individual childrezad is of great value. There will
also be opportunities when we will be looking fargnts to accompany classes going
out of school on educational visits. If you coolfer time on a regular basis or have
a particular interest or expertise that you codidrs, please come and see a member
of staff, we would really like to hear from you.or8e parents also run after school
clubs; if you have a special interest or hobby tivatild be appropriate do please
contact us. All parent helpers in our school hawvaundergo an enhanced police
check; please be aware that no convictions evarta@sispent for such checks.

We want parents to feel welcome and valued in atosl. Whilst children will
always be expected to address their teacher by, ‘Mirs’, or ‘Miss’, we feel it is
important that parents and staff should be on fiesshe terms. We believe this helps
remove barriers and leads to friendlier relationd anproved communication. We
are always happy to see you if you have a conaeimf@armation to share. The ‘open
door’ policy of the school means that parents a@adters can have daily contact.

Homework

We have high expectations of children within theasat and during the day they will
be asked to work hard in all activities. Initialshen children start at our school they
will be expected to take reading books home dailg should where possible spend
10 — 15 minutes reading or being read to at horoh esening. We also send home
sound books for you to follow up the phonic workita place at school. As children
progress through the school they will receive iasnreg amounts of homework. This
will include spellings, maths tasks that reinfoveark taking place in class, including
the learning of tables, work related to literacynasl as areas for research to enhance
the children’s skills in this area. Throughoutithiene at our school children will be
expected to read regularly at home. When pragtisipellings with your children
please encourage the following process:

. Look at the word

. Say it

. Cover it

. Write it and then check it

The amount of time given to homework is less immatrthan the quality of the tasks
given, but the school will follow the Governmenidglines, which are as follows:

Key Stage 1- an average of 1 hour per week, on reading,iegsland other
literacy and number work.

Years 3 and 4— an average of 1% hours per week on literacynaaiths with
occasional assignments in other subjects.
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Years 5 and 6 —an average of around 2% hours per week, with areged
emphasis on literacy and maths, but also rangimtglviover the curriculum.
Regular reading is an essential part of this awodishalways be encouraged.

Equal Opportunities and Racial Equality

We aim to provide a high quality service, whicheBective, efficient and fair.
Fundamental to this aim is a belief in equalityopportunity for all pupils and staff
working in our school. We believe there shouldnbediscrimination on the grounds
of race, gender or disability. Our school buildoamnplies fully with the most recent
legislation regarding school access and there @94l@ccessibility throughout the
building for disabled people. Colour schemes haeen carefully chosen so that
doors etc. are clearly indicated for the visuaihypaired.

Child Protection

All staff have a responsibility to be aware of aigns of child abuse. This includes
neglect, physical abuse, sexual abuse and emotaimae. In line with Milton
Keynes Council guidelines, any concerns will bemnefd to Children’s Services. We
recognise our responsibility towards the safety well being of all children that we
come into contact with. Any adult concerned alibetwell being of a child outside
school, should similarly consider contacting Clelis Services to discuss their
concerns.

The designated teacher responsible for child ptiotecs Philip Scull.

The Friends Association

We have a thriving Friends Association which hasnbestablished with the aim of:
- Arranging social events
« Raising funds for equipment
« Providing assistance with school projects
« Providing links with the wider community

An Annual General Meeting is held each Januaryfiralyr to which all parents,
friends and staff of the school will be invited.o please get involved.

Governors Charging Policy

The 1998 Education Act requires the governing bmdgtate its policy on charging
for educational activities. There will be a numbéoccasions during the school year
when visits are organised in school time to supplet school curriculum. The
Governors and staff believe that it is most impart®r all children have the same
opportunities. Parents will be invited to makeduntary contribution towards the
cost of some activities. If insufficient contributs are received, a planned visit may
have to be cancelled. The following covers thempaints:

14



1. Where activities take place in school sessiorete.g. a school journey in
school hours, parents will usually be invited tokena voluntary contribution
towards the cost of an activity on a pro-rota ba$i® child will be excluded
from taking part in activities because his/her ptgecannot, or will not
contribute.

2. Where activities take place completely or mostlyside school session time,
charges will be levied as appropriate.

3. Charges will be levied for any child receivingsit tuition e.g. violin or brass
lessons, from Milton Keynes Music Service.

4. Where a residential visit has been organisedhByschool and the visit is
taking place mainly during school hours, a chargeb& made for board and
lodging except where parents received Income Suppgeamily Credit,
Income Based Job Seekers Allowance or Disabilityrkivig Allowance.
Where the visit has been organised by a third pany, a travel firm, the
charge will be passed on even if the visit takesg@lmainly during the school
hours. Where the visit takes place out of sclnmairs, the full cost to each
pupil will be levied.

5. Any application for a full or partial remissiah charges will be considered in
strictest confidence by the Headteacher.

6. The school may charge for ingredients or matema require them to be
provided if parents have indicated that they wdiklel to keep their children’s
work.

7. Parents may be required to meet the cost ofkhges, damages or losses
where this is the result of their child’s behaviour

8. Parents will be expected to make a contributiavards the cost of replacing
lost reading books and library books.

The Governing Body may, from time to time, amene tlategories of activities for
which a charge may be made. Nothing in this poktgtement precludes the
Governing Body from inviting parents from making@untary contribution towards
the cost of providing education for pupils.

Complaints Procedure

It is expected that any concerns or complaints esqed by parents about the
curriculum or religious worship will be dealt withrough informal discussions with
the teachers or Headteacher. If a complaint ideatt with to a parent’s satisfaction
at school level, they may refer their complainthe Chair of the Governors at the
school, and if the Chair deems it necessary, thap&nt will be taken to the
governors’ complaints committee.

Verbal abuse of our staff or incidents of threatemig behaviour from
parents towards our staff is completely unacceptabl The police will be
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called and in addition to any legal action that migt be taken, the parent
will be banned from the school premises either foa fixed period or
permanently, depending upon the severity of the afhce.

School Documents

The following documents are available on requesthfthe school:
+ Minutes of the meetings of the governing body

« All letters to parents in the current academiayea

+ Friends Association minutes

« Information relating to the National Curriculum

« School or Milton Keynes Council documents

« Ofsted report

« School policies and schemes of work

Ofsted Inspection

Our school was inspected in February 2009 bgam of three inspectors. Every
single aspect of the school was graded as at ¢gast with many areas graded
outstanding. A copy of the report is availablesghool, on our school website
and it can also be found on the Ofsted website.

National Curriculum Assessment — Key Stage 1 and 2

National Curriculum Assessment Results Key Stage P8

Teacher Assessment of children in Year 2 in 200&ate the following levels:

(Level 2 represents the nationally expected lesklchievement for 7 year olds with
National comparisons in brackets)

Reading: 93% of our children were asedsat Level 2 or above (Nat.
84%) of which 42 % were assessed at kyNat. 26%)

Writing: 88% of our children were asseésat Level 2 or above (Nat.
80%) of which 20 % were assessed & [@¢Nat. 13 %).

Mathematics: 97% of our children were assessed atll2wee above (Nat.
90%) of which 29 % were assessed at {Nat. 22%)

Science 97 % of our children wereesssed at Level 2 or above (Nat.
89%) of which 32 % were assessed at [@yBlat. 23%).
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Key Stage 2 Test Results 2008

English: 97% of pupils achieved Level 4 or above (Nat. 80%)vbich
48% achieved Level 5 (Nat. 33%)

Mathematics: 993% of pupils achieved Level 4 or above (Nat. 77%\vbfch
47% achieved Level 5 (Nat. 32%)

Science: 10@6 of pupils achieved Level 4 or above (Nat. 87%\)vbich
78% achieved Level 5 (Nat. 46%)

Attendance and School Absences

For the most recently reported period to May 20@8«¢ was 3.84 % authorised
absence and 0.03% unauthorised absence. Attenfigness for the same period
were 96.13 %.

The Foundation Stage Curriculum

The children in the Foundation Stage follow the raation Stage curriculum based
on the Early Learning Goals. The curriculum willilduon play based activities,
supporting children’s social, emotional and deveieptal needs. The Foundation
stage is important both in its own right and inganéng children for future learning.

The Foundation Curriculum at Giles Brook will buitesh the Early Learning Goals,
which establish the expectations for most childtenreach by the end of the
Foundation Stage. The goals are organised intarsixs of learning:

. Personal social and emotional development
. Communication, language and literacy

. Mathematical development

. Knowledge and Understanding of the World
. Physical development

. Creative development

The objectives outlined in the National Literacydahumeracy Strategies for
Reception aged children, will also be incorporated the curriculum.

The Foundation area will be set up to allow forependent activity and small group
or individual work with an adult. When learning amkendently, the children will be
encouraged to make informed choices about theitesivthey pursue. The children
also have a separate outside play area incorpgrédige toys, allowing for the
development of gross motor skills.

The Curriculum — Years 1-6
The curriculum at Giles Brook School will be underged by our Teaching and

Learning Policy and is delivered through a cargfplanned framework. The school
follows the National Literacy and Numeracy stragsgior the teaching of English and
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Maths and the Qualifications and Curriculum Autho(QCA) schemes of work for
other subjects. Subjects will be combined to creaiecinct units of work, offering
stimulating learning experiences. We aim to provadlechildren with a broad and
balanced curriculum, which allows the maximum opmaity for academic, social
and emotional growth.

Children will be taught in a variety of ways - asvaole class, in small groups or
individually depending on the nature of lesson.rieutum areas will be reflected in
activities and displays within the school.

The following subjects will be taught to all chiéair and are in line with National
Curriculum requirements.

The Core Subjects
English, Mathematics, Science, Information and Camication Technology (ICT)

The Foundation Subjects:
History, Geography, Art and Design, Design Techggjd-rench, P.E. and Music.

In addition all children will receive religious echtion of a broadly Christian nature
unless parents wish to exercise their right to dvitkv their children from R.E. and
assemblies.

Literacy

At Giles Brook we encourage the enjoyment of lagguand support children to
become confident and independent communicatorh,ibdheir spoken and written
language. Our school uses the National Literacgt&gy as a basis for the teaching of
literacy. Children complete at least an hour a@ajiteracy skills working either as a
whole class group, small group, in pairs or indinatly.

In both Key Stages, literacy lessons take thectire of:

* Whole class text level teaching and sentence/ \emel work.

» Group or individual work developing specific skills

* A plenary session expanding upon or consolidatiegconcepts that have
been taught.

All aspects of speaking and listening, readingariting will be focused upon within
this time, with particular aspects being taken &scas for teaching.

Speaking and Listening

A wide spoken vocabulary is an essential preretguisithe formal language skills of
reading and writing. Children will be encouragedspeak fluently and will be given
opportunities to:

» Talk in front of different audiences

» Listen with confidence in a range of situations

* Make comments, put forward ideas and express amsnio

» Ask and respond appropriately to questions

» Take on different roles/characters through drartoayt®lling and
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role play.
 Engage the interest of the listener when speakihggugh variation in
vocabulary and use of expression

Reading

Throughout the time children attend our schoolréetya of approaches to the teaching

of reading will be employed, including phonics, koand say and the use of

grammatical/syntactical and contextual cues. é&#gmgly, research has shown that
the spoken vocabulary that a child has developedhbyage of 3 has the most

significant impact on a child’s ability to learnte@ad and in their subsequent progress.

In Key Stage 1 we aim to:

» Teach knowledge of letters and sound symbol relalips

» Teach children to use a variety of word attackisgies

» Enable children to read appropriate texts fluentigh understanding and
enjoyment.

» Encourage children to talk about the books theg rea

» Encourage children to make predictions, and suguesdible links to other
stories

* Provide children with the tools to discuss the nmeguef words in a text and
identify alternative vocabulary choices.

» Use a variety of strategies to help them make sehadext.

In Key Stage 2 we aim to build upon the above araberage children to:

» Extend their range of independent reading

» Demonstrate understanding of the main points exa t
* Show awareness of plot, character traits and gettin
» Express preferences regarding author and content

All children use the library and are taught theassary skills to locate books and find
information.

Many reading schemes are used in school alongsidéde variety of children's
literature. Reading skills are developed througloletclass, group and individual
activity and children will be encouraged to takeithreading books home daily.
Reading books will be matched to the reading ghdlftthe child and all children will
have a home school reading diary.

We encourage parents to spend a little time ongalae basis, preferably daily,
helping their child with reading. Children’s reaglidevelopment can be significantly
increased through this support.

Writing

In Key Stage 1, children will be taught to struettineir sentences accurately and use
capital letters and full stops consistently in theiork. They will be given
opportunities to write for a variety of audiencesl awill be taught to present their
work neatly. Children will be taught correct lettermation and encouraged to use a
joined script as and when they are ready. Speditrafegies will be reinforced daily.
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Children will be expected to act as "writers" andke their best possible attempts
independently.

In Key Stage 2, children will be expected to organtheir writing with greater
independence. They will be encouraged to demosesiagical sequencing and a
varied use of vocabulary, chosen for interest. a@ne accuracy in spelling and
punctuation will be expected. The development diuant joined handwriting style
will be reinforced.

Mathematics

At Giles Brook we aim to encourage an understandihgnathematics and the
relevance it has to everyday life, through a preagfsenquiry and investigation. A
positive attitude towards maths will be promoted a&hildren will be encouraged to
think logically and communicate with confidence ngsiappropriate mathematical
language.

Our school follows the National Numeracy framewoftr the teaching of
mathematics. Children will complete between 45utés and an hour each day on
numeracy skills working either as a whole classalsgroup, in pairs or individually.
At all stages, mathematics will be taught usingaaiety of approaches taking into
account the needs of the individual and matchindkw ability.

Mathematics teaching throughout the school willlude the development of
knowledge, skills and understanding in: -

* Number, notation, computations and estimation

» Patterns, relationships and algebra

* Measurement: - weight, length, time and capacity
» Shape and space

» Data handling

In both Key Stages, numeracy sessions will takesthecture of:

* A whole class mental mathematics session

* A whole class direct teaching input

* Group or individual work, developing specific sill

* A plenary session expanding upon or consolidatiegconcepts that have
been taught.

Science

Science is a core area in the curriculum and igléd into the following areas of
study:

. Scientific Enquiry

. Life processes and living things
. Materials and their properties

. Physical processes
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At Giles Brook we aim to encourage an enquiringdramd a scientific approach to
problems, which may have many answers. The abbdigommunicate, relate science
to everyday life and to explore, are essential el@sin the development of scientific
understanding and knowledge. We will encouragecthi&iren to raise questions,
plan, hypothesise and predict outcomes of investige. Children will be taught to
record their findings in a variety of ways (oraliy, written form, through drawing
pictures or simple charts and diagrams).

We aim to develop a sense of responsibility andsatipe attitude towards caring for
our environment.

Information, Communication Technology (ICT)

ICT will be taught as a discrete subject as welb@iag used to enhance other subject
areas throughout the curriculum. All our classredmave interactive whiteboards and

visualisers to aid teaching and learning, as wekt@nputers in each classroom. We
have a fully equipped ICT suite with 30 networkednputers and Internet access.

Children will be taught to use graphical and wordgessing programs, use sequences
of instructions to control movement, explore datssaand use ICT to generate,
develop, organise and present their work. Childnélh be encouraged to make
appropriate choices when using ICT based modedswlations.

The younger children have access to a variety ofipeger programs and will be
encouraged to become familiar with both the mouskthe keyboard. From Year 1
children will learn how to store, retrieve and primeir work and will be encouraged
to create, test, modify and re-draft. Key Stagdifdeen will be taught to use e-mail
and the Internet to retrieve information. All aign will be encouraged to handle
computers and software independently.

Design Technology

In Design and Technology, children will be enco@égo develop thinking and
problem solving skills through planning, designinggking and evaluating. Materials
such as paper, card, fabric, wood and commerciastoactional equipment will be
used to explore, disassemble and create models.

Children will be encouraged to choose appropriasgenals, increase their skills in
manipulating tools and to evaluate their work. Theély be taught specific skills, such
as cutting, marking, fixing and joining before thg design and make assignments.
There will be planned opportunities for food teclogy. All children will be
encouraged to make critical judgements as pateaif bwn evaluations, and as part
of the design process.

Health, safety and hygiene are taught alongside eait of work.

History

Within Key Stage 1, the children will begin develop an awareness of the past and
will initially be introduced to history through stes. They will look at the changes
within their own lives and those of their familifimes beyond living memory will be
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introduced and children will be encouraged to compzhanges over time. Famous
people and events, such as Florence NightingaleTardGreat Fire of London, will
form part of exciting topic based work. Childrenllwbe encouraged to handle
artefacts and taught to use simple reference ra&eri

In Key Stage 2, specific areas of history will mught, such as The Romans,
Victorian Britain and Ancient Greece and childrerl wse a range of sources to
research the way of life, the beliefs and achievem&om historical times. Children
will consolidate their understanding of chronology.

Aspects of local history will also be studied angbortunities will be given to explore
the locality.

Artefacts/old items of historic educational value

If at any time parents or friends of the schootifthemselves in possession of items
(such as antigue items — old irons, kitchen utensilor pictures/photographs of
bygone times) that they do not want, we would bl oo glad to have them in
school to increase the range of first hand expeegithat we can give the children.

Geography

Geographical work helps children gain an insight ihe nature of the world in which
we live. In Key Stage 1, the children will studgthlocal area and the immediate area
around the school. They will investigate physicald ahuman features, answer
geographical questions and explore situations diroyractical activities and
fieldwork.

Geographical study will be set within the broadeogyaphical context of the United
Kingdom and beyond; the older children comparirgjrtstudy to that of contrasting
localities. Key Stage 2 children will build on thatudy of the local area, looking at
the main physical and human features and considerommental issues. Their study
will involve learning how the features of the Idgainfluence the nature and location
of human activity.

Art and design

Children will be introduced to a wide variety ofckmiques and materials and
encouraged to develop their own observational aedtive skills. Work in both 2D
and 3D will be encouraged to stimulate imagina#iad creative impulses.

In each year group, children will be introducedhe work of artists from different
cultures, traditions and times in history. Childsgill be encouraged to analyse their
own work and show appreciation towards the worktbers. Children’s artwork will
be displayed in a variety of ways around the school

Music

A wide variety of musical experiences will be giventhe children including singing
and music making with tuned and untuned percussgtruments. Opportunities will
be given for performing, composing, listening apgraising. Children will listen to
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a wide variety of music - old, modern and musiarfraround the world and other
cultures -with the aim of developing concentratipreference and enjoyment.

Key Stage 2 children will be invited to join a chaind will be taught to play the
recorder during music lessons. There are also typbes for small group music
tuition provided by Milton Keynes Music Service bilis has to be paid for by
parents, even though we do subsidise a signifjgargortion of the costs.

Modern Foreign Language - French

In KS2 children study French as their main Modeaonekgn Language. In order to
broaden their experiences we teach a unit of Gerimafear 5 and a little Modern
Greek in Year 6. We aim to build confidence, comination skills and enjoyment of
language and culture by encouraging participatiora irange of fun activities and
games. We concentrate on the skills of speakind) lestening although do also
promote reading and writing in French including tiMroduction of some basic
grammar concepts.

P.E.

In P.E., children will be given the opportunity take part in a variety of physical
activities. They will experience gymnastics, dandeditional and expressive
movement, team games and sports skills. ChildreYri4 will have the opportunity
to go swimming. As part of our provision, a Spdty is held in the Summer Term.

We aim to give children a rich and varied selectbexperiences and the opportunity
to develop their talents. Programmes of work d@élelop co-ordination, control and
confidence and build an awareness of space, shrape&ment and balance.

All classes have P.E. lessons on at least two motasluring the week. These will
take place in the hall or on the playground /fiatda, depending on the weather and
the nature of the lesson. Giles Brook has a gaoel sthool hall, equipped with large
apparatus.

R.E.

Our school will endeavour to promote spiritual ambral values of a broadly
Christian nature, helping children to grow in selfareness and to have tolerance of
other cultures and religions. Assemblies will le@+lenominational containing ideas,
thoughts and stories from the Christian and otherldvreligions; environmental
issues will also be explored.

Any parent concerned about their child's attendat@ssemblies or for R.E lessons,
can request that their child be withdrawn.

Personal, Social and Health Education and Citizensp — including
Sex and Relationships Education

We aim to give children an understanding of thegples of basic hygiene, good
dietary habits and healthy living and these willgsemoted throughout the school.
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We believe that children should have an understandhat all individuals are in
charge of, and responsible for their own bodiesldgd#n will be given opportunities
to explore topics including keeping safe, environtakdangers, changes that occur
as we grow and families and friendships.

As part of our Citizenship programme children betginearn about their own and
other people’s feelings and become aware of thevsyieeeds and rights of other
children and older people.

We believe that Sex Education should be aboutioalships and managing them in a
responsible and healthy manner within the contéxhe family. Teaching will be
through discussion and at a level appropriate ® ¢hild involved; children’s
guestions about human or animal reproduction velabhswered honestly, directly and
in a way in which we feel is appropriate for the @nd maturity of the child.

Children in year 6 will receive more formal Sex Edtion which parents will be

informed about. Parents do have the right to regnat their child does not take part
in these lessons although we would recommend thehi&dren participate.
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Reading with your child

Remember that people read in different ways and thiathere are many ways that
we use to get information from print. Never insiston one method of reading
and don't get annoyed at guesswork; it often helpss all to understand the story
more easily.

Also remember that the spoken language that a childas acquired in their first
three to five years of life underpins their ability to learn to read. Giving very
young children as many practical and interesting eperiences as possible and
talking to them at every opportunity to develop andexpand their vocabulary is
an essential pre-requisite for rapid development afeading skills.

Make sure that your child receives only praise foreading.

Avoid times when they (or you!) are tired or in a lurry to get somewhere/
to do something else.

Do not criticise your child's reading.

Never compare one child with another, we all have different pattern of
reading and develop at a different pace.

Find somewhere comfortable to sit together.

When your child reads to you, encourage them to usall the cues there
are:

Graphic/Word cues
Attempts show knowledge of word shape, letter pattas and word structure.
A child may:
e Substitute a word with similar "shape" (hen for fan or has for his)
* Recognise part of a word
» ldentify their mistake when the word is a different length from that on
the page.

Prompts:

"Try the first part of this word - you know it. ( When reading Surrday or car-
pet)

"Lots of words end like this’. (i.e. swing, thing.sting)

Some words will be known_as a wholgremember, if they haven't come across
the word before or it is not part of their spoken wcabulary, it will not be
recognised by magic, they will need other cues).

Picture cues

If the pictures are any good they will help children guess a new word. It usually
helps to have a good look at the pictures and tostiuss them before reading.

In this way the child can predict what is coming.
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Prompts:
"Look at the picture and you will see where she iswhat she is doing".

Grammatical cues
Attempts show awareness of how words go together gentences.

Prompts:

"Does that word fit there?" i.e.: the child reads: ‘the went out’ instead of ‘they
went out’

Ask, "What kind of word could it be?

Phonic cues

Sometimes a word can be guessed by listening to thiest sound it makes (like
"bl for blue). Only ask your child what sound a wad starts with, or to build a
word up if that will actually help . Attempts show knowledge of the relationships
between letters and sounds.

Prompts:
‘How does this word begin?’ ‘Does that sound like look like __a  ?’

‘Nearly right but look at the middle / last letter’ ‘Yes, ¢ usually makes that
sound, but not in this word.’

Contextual cues
The best guesses are those that try to make sendette story. Often you only
need to ask, " What_mightit be?"

After Reading

Discuss the ideas in the story.
(What was the story about? What happened first? Nd? Before the story
happened? After the story finished?)

Re-read any parts of the book that you or your chd especially liked.
("I really liked this part" "What does this part m ake you think of?")

Re-read old favourites e.g. well liked poems, chast songs or a book you shared
the previous week.
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A few suggestions for making reading fun

1. Reading to your child is essential; read storeepoems and jokes with your
child. Sometimes use a puppet and pretend it is dw the reading. Talk to them
at every opportunity to expand their spoken vocabudry; try and teach them new
words each day as you speak with them.

2. Read a simple story; as you read leave out wadhat would be easy to "fill
in". Wait (but not too long) for the child to fill in the missing word.

Help with those that they miss.

3. Decide on one thing to listen for - rhyming word, words that begin with a
certain sound, animal words, things around the houe toys, etc. When the child
hears what they are listening for, they clap.

4. Show the child a simple picture and ask them ttook at it carefully. Take
away the picture and ask them to tell you all thelings they remember in the
picture. Talk about the things they miss. Use #1same picture another time to
see what they remember.

5. Show several small familiar items, have the dhli cover their eyes and then
remove one item. The child has to say which objewtas removed.

6. Print the words of a familiar song on a sheetf@aper. DO NOT

USE BLOCK CAPITALS. Let the child run his/her fing er along the line as they
sing them. You will have to help to begin with - rake sure you emphasize left to
right and top to bottom.

7. Scrambled names - make separate cards for eatdtter of the child's name
(Make sure the first letter is a capital and the ret small letters; see handwriting
sheet for the correct way to form their name). M&e sure they are arranged
from left to right. Other names of the family can dso be used.

8) Ask your child to call out the names of all th objects they can see in two
minutes. Write some of the simple name words and tleghem draw a matching
picture.

9. Give the child an object they can hold. Tellhem to follow your directions
and put it where you ask. For example, tell them to

Put the book orthe table

Put the book overour head
Put the book undetthe table
Put the book inside¢he cabinet
Put the book belowhe chair

Continue with these: in, out, up, down, around, though, outside, into, across,
about behind, without, above after, toward, etc.
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10. Ask, "What is in the zoo that begins with thesound ‘e’?" The child has to

name as many different animals as he/she can. Theame another sound. Vary
the game by using other themes - Safeway, Tesca@syeetshop, bedroom, school,
etc.

11. Have a "sound a day". Write a sound on a cardr piece of paper and put it
somewhere where the child can easily see it. Caltention to words

on tins, in shops, road signs, cereal boxes, boaksd magazines that have

this sound in it. Try a new letter sound each day

12. Make a sound scrapbook. Write a sound on a sét of paper. Cut pictures
out of old magazines that begin with that letter ad paste them on the paper. As

each page is completed add it to the others to maka scrapbook of sound
pictures.

Make reading fun!
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